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2015-2016   Procedures and Instructions for Risk Pool Program Funds 
 

The references listed below are information and directions to guide the LEA/Charter School with 

completing the Risk Pool Program Funds (RPF) application and submitting updated information 

throughout the year: 

 

     Reference I:   Procedures for Requesting and Reverting Risk Pool Program Funds 

     Reference II:   Fiscal Requirements for Risk Pool Program Funds (PRC 114) 

     Reference III:   Risk Pool Program Fund Allocation Rubric 

     Reference IV:   Instructions for Completing a RPF-1,  Risk Pool Program Funds Application 

     Reference V:  Instructions for Completing RPF-2, Risk Pool Program Funds End-of-Year     

                              Update Form and a RPF-3,  Risk Pool Program Funds Reversion Form 

 

RPF forms to be completed are included in the list of supporting documents for the Risk Pool Program 

Application. 

   

     RPF-1:  Risk Pool Program Fund Application 

     RPF-2:  Pool Program Fund End-of-Year Update 

     RPF-3:  Risk Pool Program Fund Reversion Form 

 

 

Return RPF forms to: 

 

Lori Peterson 

Special Projects Consultant 

Exceptional Children Division 

Department of Public Instruction 

6356 Mail Service Center 

Raleigh, North Carolina 27699-6356 
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2015-2016                  Reference I 

 

Procedures for Requesting and Reverting Risk Pool Program Funds 
 

Basis of Application Approval:  Approval is based on the high cost needs of the child with disabilities 

presented (special education and related services costs are three times the per pupil expenditure), the 

number of applications received by the Exceptional Children Division, and the availability of funds. All 

applications must be submitted via postal mail, not email, and postmarked no later than September 30, 

2015. 

 

1. Risk Pool Program Funds are not to be used in conjunction with other funding such as 

Group/Foster Home (PRC 032/060), Behavioral Support (PRC 029), Special State Reserve 

Program (PRC 063), Developmental Day Center (PRC 063) or Community Residential Center 

(PRC 063).     

 

2. LEAs/Charter Schools cannot apply for any of the funding listed in (1), above, if an application 

for Children with Disabilities – Risk Pool Program Fund is submitted and approved. 

 

3. Group costs cannot be used to satisfy the fiscal requirement. Prorated costs for each teacher the 

child is assigned cannot be used. Risk Pool Program Funds are not to be used to support 

special educational methodologies, establish teacher positions (permanent or contracted), 

create new classes, provide transportation (unless special circumstances exist), and/or 

purchase consumable materials. Costs must show excess in personnel required, assistive 

technology and specialized equipment, etc.  A copy of the relevant evaluation(s) (PT, OT, SLP, 

Assistive Technology, etc.) must be included if equipment is requested. These funds may not be 

used to contract for special education and/or related service(s) to serve the child outside the 

LEA/Charter School. 

 

4. All applications will be ranked based on individual child rubric scores and allocations will be 

made based on available funds. 

 

5. Although LEAs/Charter Schools can apply for funding for a specific child for up to five (5) years, 

there is no guarantee that the application will be funded each year, as it is based on the rubric 

score and the availability of funds. 

 

6. For personnel requests, the maximum length of employment is the 10 calendar months for the 

LEA/Charter School receiving Risk Pool Program funding.   

 If the child withdraws from the LEA/Charter School, personnel funded with Risk Pool 

Program Funds can no longer be supported with those funds.   

 

7. Equipment requests must include a copy of the relevant evaluation(s) (i.e. PT, OT, SLP, 

Assistive Technology, etc.) and the IEP to justify the need for the child. An itemized list of the 

materials, including prices and vendors, must also accompany the application.  

 If the child withdraws and attends another LEA/Charter School in North Carolina, any 

equipment purchased with Risk Pool Program funds must accompany the child.  If the child 

withdraws and moves out of state, any equipment purchased with Risk Pool Program funds 

may remain in the LEA/Charter School. 
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Approval and Amendment of Requests:  These funds are child specific and can only be used as 

specified in the approval letter.  If, after an initial period, changes are needed in the original application 

for the specified child or there is a need to utilize these funds differently, the LEA/Charter School must 

notify the Exceptional Children Division.  The Exceptional Children Division will approve or deny the 

modifications in the original request or the changes in the utilization of the approved funds by email. 

  

Denial of Request: All requests will be reviewed by the Exceptional Children Division and, if the 

request is denied, the LEA/Charter School will be notified by mail including reason for denial.  

 

Child Eligibility:  

 

1. For children funded with Risk Pool Program funds in 2014-15, an End-of-Year update must have 

been received for 2015-2016 funding to be considered. 

 

2. To be eligible for funding consideration, a child must have special education and related service 

costs that exceed $24,431 a year and have a minimum rubric score of eight (8) or higher. 

 

3. If an application for Risk Pool Program Fund is submitted and approved for a child, the child is 

not eligible for other funding such as PRC 032/ 060 Group/Foster Home (PRC 032/ 060), 

Behavioral Support (PRC 029), Special State Reserve Program (PRC 063), Out-of-District Funds 

(PRC 060), Developmental Day Center (PRC 063) or Community Residential Center (PRC 063) 

funds.      

 

4. LEA/Charter School cannot apply for any of the funding listed in (1), above, if an application for 

Risk Pool Program Fund is submitted and approved 

 

Withdrawals or changes in services:  The Exceptional Children Division must be notified of any 

change in child status, eligible required services, or withdrawal of child in writing no later than ten (10) 

calendar days after the child has withdrawn.  For children who have withdrawn or who are no longer 

eligible as per the IEP Team, a RPF-2 End of-of Year Update form, is to be completed and submitted. 

Unless approved by the Exceptional Children Division, funds cannot be used for another child’s 

application that was not funded due to unavailability of funds (all funds were exhausted).  

 

Reverting Funds: Risk Pool Program Funds may revert for the following reasons: (a) the child approved 

for funds no longer needs the services designated on the application (e.g., child withdraws or transfers or 

the IEP changed and no longer stipulates a need); (b) the child no longer needs the level of services 

specified in the initial application (e.g., full-time 1:1 to half-time); (c) the IEP Team determines the child 

no longer qualifies for services; (d) the child leaves the LEA/Charter School; or (e) the funds were 

allocated for a specific starting date and either the child was not in place or the person who was to work 

with the child could not be employed on the proposed date.  Any unused funds must be returned using the 

RPF-3 Risk Pool Program Funds Reversion Form. 

 

 

 

 

 

 

 

2015-2016                  Reference II 
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Fiscal Requirements for Risk Pool Program Funds PRC 114 
 

1. Children with Disabilities – Risk Pool Program Funds are not intended to replace any existing 

state, federal or local exceptional children funds. 

 

2. A budget must be established and submitted on the Budget and Amendment System (BAAS) for 

all approved services.  

 

3. Indirect cost(s) cannot be charged to this program.   

 

4. Per Pupil Expenditure: The per pupil expenditure used to determine eligibility is $8,477.  The 

special education and/or related service(s) must be at least $25,431 or more (3 x $8,477). State 

Exceptional Children per pupil allocation (PRC 032) and Federal IDEA Part B per pupil 

allocation (PRC 060) received by the LEA/Charter School for the child will be subtracted from 

the approved allocation.   

 

5. Prorating costs for teacher(s) cannot be used in the calculation of the cost of special education and 

related services. Costs must be for direct services to the child.  (Reminder: Risk Pool Program 

Funds cannot be used to establish teacher positions, permanent or contracted). 

 

6. Risk Pool Program Funds do not carry over and must be expended or encumbered before May 

31st of each year. All unused funds will revert June 30
th

 of each year. 

 

7. Special circumstances may justify costs being split between two children if the para educator or 

teacher assistant is providing non-instructional duties such as toileting, feeding, etc. for both 

children.  

 

8. LEAs/Charter Schools may not submit an application for a child who has been funded with Risk 

Pool Program funds for five years. 

 

9. This program cannot be used for reimbursement of past year’s expenses.  

 

10. All funds must only be used for the child in the application. All unused funds must be returned 

using the Risk Pool Program Fund Reversion form (RPF-3) within ten (10) days of the child’s 

withdrawal.  

 

11. Funds may only be used for services described in the original application. Any amendments to the 

application and budget must be approved by the Exceptional Children Division.  

 

12. All decisions regarding Risk Pool funding will be made by October 30, 2015. Allocation 

information including the child(ren) approved and funding amounts will be mailed to the 

LEA/Charter School.  

 

13. Notification of approved application(s) will be sent to the School Allotment Section.  Federal 

funds for PRC 114 will not be available until the end of October.  The finance officer will receive 

an allotment revision report indicating the amount approved under PRC 114.  LEAs/Charter 

Schools may not spend funds from PRC 114 until the allotment revision report has been received. 
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2015-2016                  Reference III 

 

Rubric for Risk Pool Program Fund Allocation 

2015-2016 School Year 
                        

           POINTS 

1. Child requires nursing services (RN, LPN, CNA II) as documented in the IEP    6 

2. Child requires an Interpreter, Transliterator, assistance from a Language Facilitator or a 

Deaf Blind Intervener  

5 

3. Child requires 1:1 personal assistant for all activities of daily living skills (dressing, 

toileting, feeding, communication, socialization, safety, etc.)    

4 

4. Child requires 1:1 personal assistant for behavior support      2 

5. Child requires assistive technology to access educational services     1 

6. Child requires one or more related services (OT, PT, Speech, O&M specialist, etc.)  1 

7. Child requires Braillist           1 

8. LEA is over the 12.5% cap        1 

9. Exceptional Children Program does not receive local funds     1 

10. Exceptional Children Program is a CECAS Daily User      1 

11. LEA receives Low Wealth funds , OR has been identified as being significantly 

disproportionate (mandatory 15% CEIS)       

1 

 

NOTE: Unless a child requires such a high need of service that two staff persons are required to access 

his/her educational program, only one staff person can be counted in the rubric score. (e.g., a child that 

requires a teacher assistant for all activities of daily living, but also has some behaviors concerns, the 

rubric score would be a 4. Rubric points of 4 and 2 should not be added together to get a rubric score of 6 

if only one staff person is reflected in funds requested). 
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2015-2016           Reference IV 

 

Instructions for Completing the RFP-1 Risk Pool Programs Funds Application Form  
 

The application must be submitted via postal mail and postmarked on or before September 30, 2015. Risk 

Pool Program Fund applications may be submitted annually. A child may receive up to five (5) years of 

funding if it is determined the child still requires the same level of service(s). 

 

Complete LEA/Charter School name, LEA number, District number and EC Director Information. 

 

Section (A) Child Information: Enter the child’s name, date of birth, PowerSchool number, ethnicity, 

gender, disability, current placement.   Also check Yes or No to questions regarding funds the child has 

received: Group/Foster Home, Special State Reserve funds, and Risk Pool Program funds received 

previously.  

 

Section (B) LEA/ Charter School Information:  The following questions must be answered:  

1. Is the LEA over the 12.5% cap (more than 12.5% of the children in average daily membership 

[ADM] counted as children with disabilities)? 

2. Does the LEA receive local funding for children with disabilities?   

3. Is the LEA a CECAS Daily User?  

4. Does the LEA receive Low Wealth funds, or been identified as having significant 

disproportionality (mandatory 15% CEIS)? 

5. Have other special funding applications been submitted for the child this school year? 

 

Section (C) Financial Impact: Detailed information should be provided by the Finance Officer and 

Exceptional Children Director regarding the financial impact this “high-need” child has on the 

LEA/Charter School.  

 

Section (D) Child Services: Review the IEP for services the child receives.  Complete the table 

regarding the services the child is receiving. Other services listed on the IEP that are not on the form can 

be addressed in the blank boxes provided.  In the boxes provided, describe the nature of the issue(s) with 

example(s) of  the child’s needs/behaviors. Next, describe in detail what methods and/or strategies have 

been used to resolve the issues described. 

  

Section (E) Funds Needed: Provide the exact amount of funds, and the associated budget code, needed 

to resolve the issues described in Section D.  Entry-level salaries noted in the current state salary 

schedule are to be used. If the LEA/Charter School has determined that only an experienced person can 

meet the needs of the child, an explanation must be provided when describing the child’s needs in Section 

D.  These funds cannot be used for any local supplements or teacher positions, permanent or contracted. 

For equipment or material requests, an itemized list including prices and vendors must be submitted with 

the application.  Requests for equipment must also include a copy of the relevant evaluation(s) (i.e. PT, 

OT, SLP, Assistive Technology, etc.) and the IEP to justify the need for the child.  
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Section (F) End-of-Year Update:  A RPF-2 End-of-Year Update Form is required from all LEAs/ 

Charter Schools receiving Risk Pool Program Funds.  For a child who is enrolled through the end of 

the year, this form is completed at the end of the school year with due date of June 30, 2016.   However, 

the form is to be completed and submitted during the school year when a child’s status changes (i.e. 

child is no longer enrolled or services are no longer needed), no later than ten (10) calendar days after 

the change.  Failure to submit the End-of-Year Update will prevent participation in the Risk Pool 

Program Fund for 2016-2017. 

 

Section (G) Certification: The Superintendent, Finance Officer, and Exceptional Children Director must 

certify the following: 

 

The services requested are needed to provide appropriate special education/related services for the child. 

 

1. All unspent and contractually uncommitted available funds will be returned to the Office of 

School Business immediately after it has been determined that funds will not be used as proposed. 

The reversion form (attached) should also be sent to the Exceptional Children Division detailing 

the following: (1) original use of funds, (2) total amount initially allocated, and (3) amount of 

funds being returned.  

 

2. The LEA/ Charter School has committed available funds to provide appropriate special education 

and related services to the named child in this application and these additional funds are needed 

and will be used only for the child in the application. 

 

3. The Exceptional Children Division will be notified of any transfer or withdrawal of a child in 

writing no later than ten (10) calendar days after the child has withdrawn. Do not wait until the 

end of the school year to report withdrawals. 
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2015-2016           Reference V 

Instructions for Completing the RPF-2, End-of-Year Update 
 

An RPF-2, Risk Pool Program Funds End-of-Year Update is required from all LEAs/Charter Schools 

receiving Risk Pool Program Funds to provide a detailed update on the child’s status. Failure to submit the 

End-of-Year Update will prevent participation in the Risk Pool Program Fund for 2016-2017. 

 For a child who is enrolled through the end of the year, this form is completed at the end of the 

school year with due date of June 30, 2016.    

 During the school year when a child’s status changes (i.e. child is no longer enrolled or services are 

no longer needed), the form is completed no later than ten (10) calendar days after the change.  

 

Completing the RPF-2: 

  

Enter all information regarding the LEA/Charter School. 

 

Enter the child’s information: 

 The RPF Child ID is the child’s PowerSchool number. 

 The amount of funding allocated to the LEA/Charter School for the child (noted on the funding 

allocation letter). 

 Using the LEA/Charter School’s records, note the amount of funds that were utilized for the child. 

Note that if all funds were not used, a RPF-3, Risk Pool Program Funds Reversion Form will also 

need to be completed. 

 

If the child is no longer enrolled, enter the withdrawal date and complete only the “Child Update” section. 

If the child is enrolled, complete all information and answer the remaining questions on the form. 

 

Obtain necessary signatures before submitting. 

 

Instructions for Completing the RPF-3, Risk Pool Program Funds Reversion Form  
 

If all of the Risk Pool Program funds allocated to a child were not utilized, the funds will be reverted.  A 

reversion form can be completed at any time during the year. 

 For a child who is enrolled through the end of the year, this form is typically submitted with the 

RPF-2, End-of-Year Update, with due date of June 30, 2016.    

 During the school year when a child’s status changes (i.e. child is no longer enrolled or services are 

no longer needed), the form is completed no later than ten (10) calendar days after the change.  

 

Completing the RPF-3 

 

Enter all information regarding the LEA/Charter School. 

 

Enter the child’s information: 

 The RPF Child ID is the child’s PowerSchool number. 

 On line 1, enter the funding amount allocated to the LEA/Charter School for the child (noted on the 

funding allocation letter). 

 Using the LEA/Charter School’s records, note the amount of funds utilized for the child on Line 2. 

 Calculate Line 1 minus Line 2 and enter the amount on Line 3. This is the amount to be reverted. 

 

Obtain necessary signatures before submitting. 


